
®EJEPAJBHOE TOCYJAAPCTBEHHOE BXO/I’KETHOE 
OBPA30OBATEJILHOE YUYPEKJAEHHUE BbICIUETO OBPA30OBAHUS 

«POCTOBCKHUH I'OCYJJAPCTBEHHbBIN ME/IMLIMHCKHUH 
YHUBEPCUTET» 

MUHUCTEPCTBA 3/IPABOOXPAHEHHWSI POCCUMCKON ®EJIEPALIMNA 

YTBEPA/IAEHO 

HPHKA3OM PeKTOpa 
or 170K MNT788 

MMOJOXEHUE } 
O NMNOPAJIKE OBPALLEHUSI CO CJAYKEBHON 

MHO®OPMALIMEN 
OI'PAHUYEHHOI'O PACIIPOCTPAHEHUAA 

B ®T'BOY BO PoctI'MY MHH3/IPABA POCCHUHU 

Ne 22-788 

2022 r. 



1. O0mne nojroxeHHus 

1.1. Hacrosmee Tlomoxkenne onpeneaser o0wmit ropsaok  obpaweHus ¢ 

JOKYMEHTAMM W JAPYTUMH HOCUTENSAMH CayxkeOHOH WHGOpMAUUH OrpaHH4YeHHOro 

pacnpocTpaHerus (HoTo-, KHHO-, BHACO- ¥ ay/IHOMATEPHANAMH, MALUMHABIE HOCHTENH 

uH(popMaLy, INEKTPOHHAA mnovTa W Ap.), ¢ nometkod «/mis emyxedHoro 

nosnb3osanusy B ®IBOY BO PoctIT’MY Munsnpasa Poccuu (aanee PoctIMY), ¢ 

yuerom nonokenuii PeaepanbHoro zakoda ot 27 wmions 2006 roga Ne 149-03 

«O6 unbopmamin, MHOOPMALIMOHHEIX TEXHONOTHAX H O 3alTe HHpOpMALME» H 

[Monoxennust o nopsaake obpaiieHus co ciayxeOHOH MH(poOpMauneid OrpaHMYeHHOro 

pacrnpocTpaHeHus, YTBEPKAEHHOro nocTadosaenuem [lpasutenscrsa PO ot 3 Hoabps 

1994 roaa Ne 1233. Hacrosiwee Ilono:keHue He pacnpocTpaHseTcs Ha MHPOPMALHIo 

COACPIKALLYIO FOCY JAPCTBEHHYIO TaHHY. 

1.2. K cnyxebuoli nHdoOpMaLMy OrpaHUYEHHOrO pPaciipOCTPAHEHHs OTHOCHTCSA 

HEceKpeTHas MH(opmals, Kacalowascs nestensiocty PoctlMY, orpanuderus ua 

pacnpocTpaHeHHe KOTOPOH AUKTYHOTCA eayxebH0i HeodX0AUMMOCTEIO. 

1.3. He moryr ObiTh OTHECEHB! K CciyKeDHOH uH(OpMalMH OrpaHH4€HHOro 

pacnpocTpaHenus: 

- aKTbl 3aKOHOJATENLCTBA, YCTAHAB/IHBAIOIUME NPABOBOH CTATYC rOCYJAPCTBEHHBIX 

OpraHoB, OpraHu3alui, o0IecTBEHHbIX O0BeAuHeHHIl, a TakKe npaBa, cBOOOALI H 

00A3aHHOCTH TPAKAAH, MOPSIOK MX peaiu3alfu; 

- CBEACHMA O YPEe3BbIMAHHBLIX CHTYAUMAX, ONACHLIX MPHPOAHBIX ABIEHUAX X 

npoueccax, IKONOrMMecKasi, THIPOMETEOPOJOTHYECKaAs, IUAPOreosorHHecKas, 

Aemorpauqeckas, CaHMTAPHO-IIHAEMUONOrMYecKas W apyras HHpopmaiius, 

HeoOxonuMmas /uls obecnederus He30nacHOro eyLLeCTBOBAHMS HACRICHHbBIX ITYHKTOB, 

rpaK/aaH W HACeJEHNS B LETOM, 8 TAKKE MPOH3BOACTBEHHbIX 00BEKTOB! 

- omucande CTpykTypel PoctITMY, ero dynkuuii, nanpasieHnii 4 Qopm 

IeATe/IbHOCTH, a TaKKe ero ajpec; 

- MOPAJ0OK PACCMOTPEHMS H pa3peLIeHUs 3asBACHHIN, a TakxKe oOpalleHHild rpax/iaH 1 

FOPHANYCCKUX JIULL 

- PpelleHHe [0 3adBIeHHAM W oOpalieHusM Trpakiad M IOPUAHYECKHX UL, 

paccMOTPEHHbIM B YCTAHOBJICHHOM MOPAAKE, 



- cBeaeHus 00 MenojHeHuH OI0LKeTa W MCNOJb30BaHHKW JAPYIHX FOCYAapPCTBEHHBIX 

pPecypcoB, O COCTOAHHH IKOHOMUKH U NOTpeOHOCTeH HACIeHMS, 

- JIOKYM@HTbI, HakKalUlHBaemble B OTKpLITHIX (oHgax OubanoTek W apXHBOB, 

AH(OPMAILMOHHBIX CHCTEMAX Opraiu3allii, HeoOXoaHUMbIE i pealn3allMK [1pas, 

¢B000/1 U 0053aHHOCTEH rpakian. 

1.4, Ha noxymeHTax (B HeOOXOJMMBIX CIyHasX M Ha MX MPOEKTAX), COAEP/KALLMX 

CITY/KEOHYI0  HMH(OPMALMIO  OFPaHHUYSHHOIO  PACTIPOCTPAHEHHMs, I[POCTABAACTCS 

nomeTka « /s cayxmebnoro nonbzosanusy (danee «J1CI1»). 

1.5.  OtHocuTh  ciyxeOHY0  uHMOpMalKMIO K paspsiay  OrpaHn4yeHHOro 

pacripoCTpaHeH!s UMEIOT NPaBo: 

- pextop ®I'OY BO PoctI’'MY Munsjpasa Poccun; 

- NpopexTop no 6e30nacHOCTH; 

1.6. JlomxHocTHble IMOa, NpPUHSBIUME pelueHue 00 oOTHeceHHH clykeOHOoH 

HHdopMalMK K paspsily OrpaHHYeHHOIO PacnpoCTpaHeHus, HECYT MepCoHallbHYIO 

OTBETCTBEHHOCTb 3a O0OCHOBAHHOCTL MPHHATOrO peleHHs W 3a cobmojieHue 

OTpaHUYeHHH, NpeaycMOTPeHHbIX MyHKTOM 1.3 HacToswero [lonoxkeHus. 

1.7. [Tepenaua cnyxedbHoi MHGOPMALUKN OrpaHUYEHHOTO PaclipOCTPaHEeHHs, a TaK#Ke 

JOKYMEHTOB, COJepKallMX TaKkyK) HHGOPMALMIO, CTOPOHHHM OpraHM3auMsiM B 

PoctI’'MY ocyuiecTBnseTcs ¢ paspellerns pekropd. 

[TepenaBath ciayKeOHYI0 HHPOPMALMIO OrPaHHUHMEHHOIO PacnpoCTpaHeHHs 1o 

KaHaIaM JMeKTPOHHOU MOUTbl U (PAKCHMUILHOW CBH3M B He3aluM(poBaHHOM BH/E 

3arpeuiaeTcs. 

1.8. 3a pasrnawenue cnyxeOHOH MHGOPMALNK OrpaHHUEHHOrO paclpocTpaHerus, a 

TAKKE HApyLIEHWe MOpAiKa OOpalleHHs ¢ AOKYMEHTAMH, CONEP/KALINMH TaKylo 

unpopmannio, paboTHUK MOKET ObITH NPUBACHCH K AMCUWTUTHHAPHON WIM HHOH 

MpeayCcMOTPEHHOMH 3aKOHOATR/ILCTBOM OTBETCTBEHHOCTH, 

1.9. B uensax peannszaumu Hactosiwero [lonomenus, moryr paspadareiBarbes 

JOMOJHUTEIbHbIE PErlaMeHTbl M BHOCHTbCA M3MeHeuus. Bce pernameHTtsl o 

M3MEHEHHUst BHOCMMblE B [lonoieHHe, NOAMNHUCLIBAIOTCS  [POPEKTOPOM 10 

6ezonacHocti PoctTT MY u yrBepikaaiores npukaszom pekropa Poct'MY. 

1.10. Bce usmenenus sHocumble B [lonoxkenune u periameHTbl nyOnuKyloTes Ha 

ohuuraTbHom caifte PoctTT’ MY http:/rostgmu.ru B pasiene 6e30MacHoCTb. 



2. HazHaueHHe OTBeTCTBeHHBIX JIHIL 

2.1.1. Opranuzaums npMemMa, yudera M XpaHeHHs [TOKYMEHTOB, COJIepIKallnX 

cayxeOHYI0  MHpOPMALMIO  OrpaHHyeHHOro pacnpoctpanenus, B PoctI MY 

BO3/laraeTcss Ha [popeKkTopa no 0e30rnacHoCTH W HAYaIbHHUKA  VIIPABACHMS 

OesonacHocTH, iprkaszom pextopa Poetl MV. 

2.1.2. Tlpuem, y4eT ¥ XpaHeHHe JJOKYMEHTOB, CoJepwaniux cayxednyro HHpopmaLuio 

Oorpa’HuyeHHoro pacnpoctpadHeHus, B Poct['MY Bozizaraercs Ha mNOMOUHHMKA 

npopekTopa Mo 0e30MacHOCTH W HavalbHHKA OT/end TeXHHUYECKOH 3aluuThl 

ynpasienus OesonacHocTH (aainee OTBETCTBEHHbLIC COTPYJHHMKHM), B CTPYKTYPHBIX 

noapaznenenusx PoetI’MY Ha coTpyiaHHKOB ynpasneHuilt  (oTaenos) (aanee 

Mcnonuurens), nyreM M3JaHds COOTBETCTBYHOLIETO PacloOpAKeHHs peKTopa 

PoctI'MY. 

2.1.3. Ilpu cmere paboTHHKA, OTBETCTBEHHOID 3@ YYeT W XpdHEHHE IO0KYMEHTOB C 

nomeTtkoil "Jlns ciykeOHoro noab3oBaHus”, coCcTaBaseTes aKT MpHeMa-caadH dTHX 

JIOKYMEHTOB, KOTOPbIH yTBep#KAaeTes npopexkropom 1o desonactoctd Poctl MY, 

3. lopsiaok npuema u oTnpaski A0kymenToB «/1CT» 

3.1. Bxoasimas nucbMeHHas KOpPpecnoHaeHuus. 

3.1.1. Bxoasuas KOppecrnoHIACHUMWs, cojepaaulas ciayxedHy0 HHDOpMALMIO 

OrPaHHYEHHOI'0  PacrpocTpaHeHus,  [pMHMMAeTcss  coTpyaHukom  Oraena 

JOKYMEHTALUMOHHOro odecrnedeHns NpaBoBOro ynpasieHus (lajee KaHuesspHs) B 

3anedaTaHHoM KOHBepTe 0€3 ¢1e/10B BCKPbITHSL. 

3.1.2. Tlocne npuema noutsl ¢ nometkoid JCIL coTpyiHMKOM KaHUENApHH 

NPOH3BOAKTCA 3allUCh B XKYpHAIe BXomslluel koppecnionaenuy PoctI’MY. 

3.1.3. Bxoasawasn koppecnonaeHuus ¢ nomerkoil JCII Bbizaerca coTpyinukom 

KaHUENSspHH B 3aneyaraHHOM KoHBepTe 03 Cle]oB BCKPLITHS HCKIHOYUTENBLHO 

OTBercTBeHHOMY COTPYAHHKY NOJL POCTHCEH B KYPHAIE BXOAIEH KOppecnoH/ e 

PoctI MYVY. 

3.1.4. B PoctI'MV xpanenue noxkymenrtos ¢ nomerkoil «/1CIT» ocyuectsasercs B 

ynpasienuu 0e30nacHOCTH. 

3.2, Bxoasiimas koppecnonaeH M Mo YeKTPOHHOI noyre. 



3.2.1. Bxoasumas KOppecnOHIEHUHs M0 3IeKTPOHHOH ro4re ¢ nomeTkoid «J1CIT» 

npuHumaercs  Toabko  Ha  Email:  okt@rostgmu.oru  w  ub@rostgmu.ru 

HCK/IIOYHTENBHO B 3aliM()POBAHHOM BH/eE. 

3.2.2. Tlpungras, cOTPY/AHHKOM KaHLUEISIPUK BXOMALIAs KOPPECMOHICHLHA 10 

31eKTPOHHOI nouTe okt@rostgmu.ru ¢ nometkoi «/1CIM» B 3amndpoBaHHOM apXuBe 

HEe3aMeLINTeNLHO nepecbliaeTes Ha Email: ub@rostgmu.ru. 

3.2.3. TlpuHaTeie 3MEKTPOHHLIE MUCbMA PACIIM(POBLIBATCS W pacnevarbiBalOTCs 

OTBeTCTBEHHBIM COTPY.IHMUKOM. 

3.2.4. OTBeTCTBEHHBLIM COTPYIAHMKOM TPOM3BOAMTCA 3AMHChL B JKYpHAJIE BXO/slieH 

koppecnonaernuu JCTT (Ipunoxkenue Nol). 

3.3. Hexonsiman nucsMeHHast KOppecnonieH s, 

3.3.1. Mcxopsiulas KOppecHOHACHLUMS, coaepsKalias ciayxeOHy HHbOPMALIHIO 

OrPaHHYEHHOro PacnpoCTPaHeHusd, NnpuHUMaeres U nposepsercs OTBeTCTBEHHLIM 

COTPYLAHHKOM. 

3.3.2. OTBeTCTBEHHBLIM COTPYAHMKOM NPUHUMARTCs pelledde o0 OTlpaBkKe 

KOPPECIIOHACHLIMH 3aKa3HbIM THCHMOM WJIH [TAKETOM CIISLICBA3M. 

3.3.3. OrtseTcTBeHHbI COTPYAHUK perucTpupyer ucexoasinuii «ACTT» B xyphasie 

Hexoasiueli koppecrnonaesuny (Ipunoxenne No2). 

3.4. Hexoasinag Koppecnion1eHUHs 110 J1eKTPOHHON novTe. 

3.4.1. Mcxoasimas KOppecnoHACHLHS N0 3eKTpoHHON nodte ¢ nomerkoi «ACI» 

ornpasiasercs Tonbko ¢ Email: ub@rostgmu.ru 

3.4.2. MHexoasuwme nMceMa  CKamupyroTes W wudpyiotes  OTBETCTBEHHbIM 

COTPYAHMKOM. 

3.4.3. OrsercTBeHHbI COTPYARHK perucTpupyet uexomsuwmi «CI» B wKypuane 

ucxoinei koppecrnonaeHunu (Ipunowenne No2), 

4. [Mopsaok obpauenus ¢ gokymenrtamu «1CID» 

4.1. Odopmnenne u yuer (pervcrpauns ) «1CTD». 

4.1.1. Hoxkymeurst ¢ nomerkoit «JICII» perucrpupyiores B COOTBETCTBYIOUIHX 

AKypHanax ydera: 

BXOASALME JOKYMEHTbl - B JKypHAJIE ydera BXOAAWMX AokymenToB (Ilpuioxensne 

Ne 1); 



MCXONSIIME W BHYTPEHHUE JOKYMEHTBI - B JKYPHAJIE ydeTa UCXOMSIIHX JOKYMEHTOB 

(ITpunoxenne Ne 2); 

K peructpaitnonHomy HOMepy B yuyeTHbIX (OpMax W HA CaMHX JOKYMEHTax 

nobasnsercs nomerka "JCIT", "Hanpumep: Bx. N 35-J1CTT or YKa3bIBaCTCH 

aara, 

4.1.2. Jlo perucTpallMi [OKYMEHTbl HA MHOKIAA M HCHOMHEHHEe nepeaBarthb 

3arnpeilaeTcs, 

4.1.3. 3aperucTpupoBaHHble BXoAswmue W Hexomsume «JICTI» repeaarorcs 

OTBETCTBEHHLIM COTPYHHKOM B 3aKPBITOI CneuuansHoM nanke B MPUEMHYIO pexTopa 

ATl PE30IIOLUMH M NoAnMcH pextopoM Poetl MY, 

4.1.4. TlpocmoTpenusie #  OTpaboTaHHbIE pektopom  «IICII» nepeaatores 

COTPYAHMKOM NMPHEMHON PEKTOpa B 3aKPLITOH crieuxansHoll nanke OTBETCTBEHHOMY 

COTPYAHHKY. 

4.1.5. OTBeTCTBEHHbIH COTPYAHNK B COOTBETCTBHM ¢ Pe30ioLMeii pekTopa fepenaer 

«/JICTI» B yKasaHHOe PeKTOPOM nonpasaefeHue MenonHuTeno noj pocich. 

4.2. Topanok nepesauu NOKyMEHTORB. 

4.2.1. Hoxyments ¢ nometkoit «/ICI» Ha Beex sTanax ux npoxXoxaeH s nepenaoTes 

TONBKO MOJI PACIIUCKY. 

Bxonsuuue, nexousuiue ¥ BHyTPEHHNE JOKYMEHTbL, 4 TaKKe MEKTPOHHbIE HOCHTEH 

MH(OPMALMK BbLIAIOTCS MenonHuTeNsAM Mo %ypHAiaM yueTa, a aeda o KapToukam 

Bolnaum ([Ipunowenie No 3), 

4.2.2. Tlonyyennble JOKYMEHTBI 3aHOCHTCS Menonuutenem B onuch J1OKYMEHTOB, 

Haxoadwuxcs B noapasueneHu (punoxernue Ne 4). 

4.2.3. Tepeaaua «JICI» o1 oanoro paboTHuKa ApPYTOMY OCYLUECTBISETCH: 

B CTPYKTYpHOM fioapasaenenun Poctl MY ¢ paspemenns mnpopektopa o 

0e30MacHOCTH, @ MEXAY CTPYKTYPHLIMH MOAPA3AENCHHAMHU C Pa3PELIeHUs PeKTopa 

PoctI MV. 

4.3. PazpaGotka 1 opopmIeHHE 10KYMEHTOB. 

4.3.1. PaspaGotka gokymenTos «/[CI1», ocyuiecTsaseTcs B CiyKeGHbBIX NOMELLCHHUSAX, 

HCKJIIOHAIOLLMX 03HAKOMICHHE ¢ HUMU [TOCTOPOHHUX JTHLL. 

4.3.2. Heobxomumocts mnpoctaBnenns mnomerkd «/CIy Ha paspaboTaHHBIX 

JOKYMEHTax onpeaeisaeTea HUenonanrenem H HAOMKHOCTHBIM JIHLIOM, 



MOAMMELIBAIOUIMM MIH YTBEPKIAIOLIMM JOKYMEHT. YKa3zaHHas MOMETKa M HOMEp 

3K3eMIUISpa MPOCTABNAIOTCS B IPABOM BEpXHEM YIily NepBOi CTPAHMLUBL JOKYMEHTA, 

Ha OONOXKKe W TUTYIBHOM JIMCTE M3JAaHMs, a TaKXKe HA NEpBOH CTpaHULE 

CONMPOBOIMTENLHOIO MUCHMA K TAKMM JOKYMEHTAM. 

4.3.3. Ilpu Hanpasnenynn f0KymeHTa osiee 4eM B YETHIPE AAPeca COCTABISETCS pacieT 

pacchUlkM, B KOTOPOM [OAAPECHO TMPOCTABASIOTCS HOMEpa IK3IEMILIAPOB 

OTIIPaBAAEMbIX JOKYMEHTOB. Pacuer pacchlikud ogopMasercs Ha K3eMIusipe, 

ocTarolleMes B AeNe, MIH Ha OTACNBHOM JIMCTE M MOZMHCHIBACTCS PYKOBOAHTEIEM 

CTPYKTYPHOTO [TOAPA3/IENEHHUs, FOTOBUBILErO NOKYMEHT. 

4.3.4. Tlpu odopmieHHH JOKYMEHTOB Ha Tpex H 0ojee CcTpaHduLax TpeTbs M 

NOCHelyONHe CTPaHMIbl HymepyioTes. Homepa cTpanmil npocTaBiasioTes nocpeiuHe 

BEpXHero nos aucra apabekumu widpamu. 

4.3.5. Ha oGopote nocieaHero Jiucta Kakaoro 3K3eMIispa J0KYMEHTa, B JIEBOM 

HUKHEM YTIIY, MCIOJHHTENb YKA3blBAET KONMYECTBO OTNEHATAHHBIX IKIEMIIAPOB, 

CBOIO (haMHITHIO U ATy NeYyaTaHHs JOKYMEHTA. 

4.3.6. Ecnu A0KYMEHT (NHCHMO) UMEeT [PHIIOKEHHE, TO 00 2TOM JAeIaeTes OTMETKA. 

YkasaHnas 0TMETKa 0hOPMIIAETCH HUKE TEKCTa JOKYMEHTA OT FPaHHILbl 1eBOro noJs 

M BKJIHOYAET B ce0si: COKpalleHHOe HaWMEHOBAHHE [IPHIAraeMoro 10KyMeHTa, HoMep 

IK3eMILIApa, KonnveeTso meroB u otMeTky "JICTT". Hanpumep: 

ITpunoxenue: Crpaeka..., 3x3. Ne 1, na 5 1., ACTL 

[Tpy HAMUYUK HECKOJIBKHX MPHAOKEHHA HX HYMEpYIOT, HatipHMep: 

Ipunoxenue: |, Otyer dhopmbl Ne 6..., 9x3. Ne |, va | a., ACTL 

2. [NosicuATenbHAA 3aMUCKA..., 3K3. Ne |, va 3 a., JACTL 

Ecnu kaxzoe npuiokeHHe COCTOMT M3 HECKONBKMX 3K3eMIIAPOB, TO OTMETKA O 

HAIUYHH NPUIOKEHTS 0OPMIIAETCS CASAYIOUIMM 00pasom: 

[Tpunoxenue: 1. CrniHcok COTPYAHHUKOB..., 3K3: Ne 1, 2, kaxteiit 3x3. Ha 5 a1, JICTL. 

2. Cnrcok pyKoBoauTesneii..., 3k3. Ne 1, 2, kawasii 9K3. Ha 7 1., NCrL. 

Ecnu npunoxeHrsMi sBISIOTCS cayxeOHble A3[aHns, cOPOILIOPOBAHHEIE MATEPHAIIbI 

WM MallMHHBIE HOCHTENH WHQOPMALMH, TO OTMETKAa O HANHYMM [PHICKEHHS 

ohopMaseTcs CASAYIOWNM 00pasom: 

[Tpunoxenue: 1. CnpaBouHHK..., 2 KHATH, 3K3. Ne 231, 232, JICIL 

2, TNonoxenue..., 3 Opouropst, 2k3. No 67, 70, 105, JACIT. 



3. Cnucox..., 1 auexera, 3x3. Ne 1, JICI1, 

Eenu npunoxenne Hanpapnsercs TONbKO aapecarty (He MONIIMBAETCS B 1ei0), TO 

OTMETKY O HAIMYHH NPHIOKEHUN OQOPMISIOT CIEIYIOIMM 00pa3om:; 

Ipunoxenue: [lepeyets..., 3x3. No 1, na 5 1., ICIL. Toasko B azapec. 

Ecnu npunioxkenne HaNpasiseTcs He BO BCe yKA3aHHbIEe B COMPOBOAUTEIEHOM [IHCEMe 

aIpeca, TO OTMETKY O HATTMMUH MMPUITOKEHHS O(QOPMASIOT CIEAYIOWMM 00pa3oM: 

ITpunoxenne: Marepnaist..., 5x3. No. 2, ua 7 1., JICT1, B nepsbiii agpec, 

4.4. Odopmienine u 0TNpaBKa UCXOAALIEH KOPPECTOHACHLIMH. 

4.4.1.  Jlns  oTnpaBkW  JOKYMEHTOB  MCIOJB3YIOTCH KOHBEpPTb!  (NaKEThl), 

M3rOTOBJEHHBIC H3 IUIOTHOH Oymaru. Ha muueBoii cropone koHsepta (makera) B 

UEHTPE NPOCTABIACTCA NOMETKa «/ st Ciy:)eGHOro noib30BaHNm HIH COKPALIEHHO 

«JICI», Taoke (npy HEOOXONMMOCTH) IPOCTABIACTCH HOMED (Ipuaowenue No 3). 

[TomMeTKa 0 CpO4HOCTH NPOCTABIACTCS BBEPXY 110 nentpy ([Ipusnoxenue Ne 3). 

4.4.2. B npasoM HWKHEM Yrily KOHBepra (Makera) yKashiBaeTcs HANMEHOBAHHE 

OpraHM3allii W ajapec molydarels, @ B JIGBOM BEPXHEM YITIy KOHBEpTa aapec M 

COKpaueHHoe HaumeHosanue PoctI' MY ornpasutens xoppecnonaeHiuu (6e3 

yKkazauus hamuinn ¥ 10MmKHOCTH ee pykosoauTens ([Npunoxenne No 5). 

Ilpr HanpasieHHy HECKOJBKMX 3K3EMIIAPOB ONHOrO JOKYMEHTA HA M4KETaX W B 

peecTpe nocie perucTpauMoHHOTO HOMEpa MOKYMEHTA B CKOOKax YyKa3elBaloTes 

Homepa 3x3emgpos ([puinoxenne Ne 5). 

AjpecHpie JaHHbIE W APYrHE HAJNMCH HA MAKeTAaX NeqdTAIOTCS € [OMOLLBIO 

KOMIMbIOTEPHOH TEXHWKH HIIM Y€TKO W pa3bopyMBO MMIUYTCS OT PYKH LIAPHKOBOM 

PYYKO# (4€pHOI'0, CHHEro iy (GUONIETOBOTO LBETA). 

4.43. llepen BioXKeHHEM B KOHBEPT (nakeT) AOKyMeHTOB OTBETCTBEHHBIM 

COTPYAHHKOM CIHYaCT HX HOMEpa M IK3EMIVIAPbl ¢ IKYPHATOM HCXOAsueH 

KOPPECTIOHACHIMY, NEepeKnagbiBaeT MX IMPOKIaI04HON OyMaroi W 3aknajbiBaeT B 

KoHBepT (naxer). KoHBepT (11aKeT) 3aneHaTbiBaeTCs, 4 Ha ero CKpefLisouHii kianan 

ITPOCTABJIACTCA OTTHCK NeHaTH ynpasnenus 6ezonacHoctH (TIpunoxkenne Ne 5). 

4.44. Ornpaska JokymeHToB ¢ mnomerkoit «/ICIT» ocyutectsisercs yepes 

noapasjienenus noutsl POCCHH Uil cieLManbsHoH ¢BA3H. 

4.5. Pasmuoxenue u cuatne konui ¢ «ICI». 



4.5.1. Pasamuoxen#ne JoKyMeHTOB ¢ nmomeTkoi «JICIT» npoussomuTes ¢ MMCHMEHHOIO 

paspelueHusi MpopekTopa no 6e3onacHocTH. YUeT pasMHOKEHHBIX JOKYMEHTOB 

OCYIIECTBAETCSH MOIKIEMTUIAPHO. 

4.5.2. Cuatue Konuii ¢ NMOCTYMHBIUMX AOKYMEHTOB MPOM3BOAMTCS ¢ NMUCHMEHHOTO 

paspeleHus 10/IKHOCTHOIO JIMIA, HA MMsl KOTOPOI'o MOCTYNHIT JOKYMEHT. 

O cuaTHM KONUM JlenaeTcs OTMETKA, B KOTOPOH YKA3LIBAIOTCA: KOMMYECTBO CHATBIX 

KOIMHHM, KOMY H 3&8 KAKHMH WCXOJSILUHMH HOMEpPaMH OHH OTIMpaB/eHbl (IlepeaaHsi), 

(hamMuITHs B IOAMKUCH JIMIA, TPOU3BOAMUBILLETO CHITHE KOTIMM, AATA. 

Paspeurenne pyxosoautens u ormerka Mcmonnutens odopmasiores na obopore 

MOCAEHEro AUCTa KOTIMPYEMOrQ 0KYyMeHTa, 

He ponyckaercs CHATHE KONMH € JOKYMEHTOB, Ha KOTOPbiX CTOHT [OMETKA, 

3anpellarouas CHATHE KOMAH. 

4.6. Mcnionnennble nokymedThi ¢ nometkoil «ACIH rpynnupyiores 8 aena. [pu s1om 

Ha 00/10%Ke fgena, B KOTOpOe HOALIUTHI TaKMe JOKYMEHTBl, TakKe MpOCTABIALTCS 

nomeTtka «J1CI». 

S. MMopsinok xpanenns, yunuroxenns «/1CI» 

5.1. Jlokymentsl ¢ nomerkoit «/ICTl» nomkHsl XpaHuTbcs B uxadax (siinkax. 

XPaHWIHLIAX), UMEIOIMX HHAHBH/IYAILHbIE HAJEeKHbIE 3aropsl U TPHENOcoOAeH s 

IUTS ONEYATHIBAHHSL. 

5.2. I'lo oxonwauuu pabouero AHs Bce 10KyMeHTbI ¢ nometxkon «/1CT» yGupaiores B 

HIKA(bl, a CaMU KAQb! B BXOIHBIE ABEPH OT 3THX NOMEILEHHH 3aKPLIBAIOTCS HA 3aAMOK 

M OMevaTbIBATC HOMepHBIMU nevataMi OTBeTCTBEHHBIX COTPYAHUKOB, 

5.3. inst or6opa 1 yHHUTOKEHNS NOKYMEHTOB ¢ nomMeTkoi «[ICIT» npukazom pekropa 

CO3deTCs  IKCIHEpTHAs KOMMCcHA. B cocTtaB 3TOH KOMHCCHH  BKIIIOUAKTCS 

OTBETCTBEHHBIC COTPYAHUKH, 

Komuccus B cBoeH pabore pyKOBOJCTBYETCS MEepevHeM THIOBBIX YNpPaBIeHHeCKUX 

JIOKYMEHTOB, oOpasyrolmxcs B aearesbHocTH PoctI' MY, ¢ ykasaHuem CpoKoB 

XPaHEHHS. 

5.4, YHRUTOKEHHE JOKYMEHTOB NPOM3BOAWTCH TOALKO MNOCIE YTBEpKIACHHS aKTa 

pextopom PoctI'™MY, myrem cxKuraHus Maum HiamenbyeHWs Ha OymaropesatenbHbIX 

MaUIHHKaXx. 



O6 yHHYTOKEHHH IOKYMEHTOB B YYETHBIX (JOpPMax NeJat0Tcs OTMETKH CO CCBUTKOM Ha 

COOTBETCTBYOULIH aKT. 

6. IMeproanuunocrs nposepku JokyMeHToB «ACI» 

6.1. ITpoBepka HaTUUHs NOKYMEHRTOB, /e W w3aanuii ¢ nometkoii «/ICTT» npoBoauTes 

HE peke O/IHOro pasa B rojl KOMHCCHEH, Ha3HavaeMOoH rpukasom pextopa PoctI MY, 

B cocras Tako# KOMHCCHM 00S3aTeIbHO BKIKOUAETCS COTPYAHHK, OTBETCTBEHHBIN 32 

YHET X XpaHeHHe ITHX JOKYMEHTOB. 

Komucens, nepea HayanoM MPOBEPKH, 3HAKOMHTCS C MpPEIbIAYIIMM aKTOM U 

MPOBEPSIET yCTpaHeHUe HEAOCTATKOB, BEISIBACHHDIX MPEeAbIAYILel KOMHCCHEI, 

6.2. [lo uToram npoBepkH KOMWECHEH COCTABISETCA aKT, B KOTOPOM YKa3biBAKTCH 

BbISIBIICHHBIC HEJOCTATKM H MPEMONKEHHUS M0 WX YCTPAHEHHIO. AKT yTBepiK/Iaercs 

pexropom PoctI’MY. 

6.3. O takrax yTpaTsl JOKYMEHTOB (/1e1), COAEPHKAUINX ChyKeOHYO HHHOPMALIHID 

OrpaHUHEHHOI0 PACTIPOCTpaHeH s, OO0 pasrialieHins ToH HHPOPMALINA CTABHTCH B 

M3BECTHOCTL Npopektop no desonacHocty PoctI' MY 1 HazHavaeTcs KOMHCCHS s 

pacciiejioBanus  OODCTOATENLCTB  YTpaThl  WIM  pasrfalieHus.  Pesynbrarhl 

paccaeioBaHus AoknajbipaoTes pekropy Poetl MY, 

Ha yrpauenHble JOKYMEHTbI, M34aHKua | 1ena ¢ nomeTkoi «JICITy» coeraBngeTcs akr 

(Mpunoxenue No 7), Ha OCHOBAHMM KOTOPOI'O JEN4IOTEA COOTBETCTBYIOLINE OTMETKH 

B YYeTHBIX (opmax. 

AKTbl Ha yTpaueHHbIE JOKYMEHTbI (1€71a) NOCTOSHHOrO CPOKa XpaHeHHs Moclie uxX 

YTBEPKACHUS NEPealoTCsi B apXUB A1 BKJIKOYEHUS B 1810 Qona. 

7. Cusitue nomerk «ACIT» ¢ JOKYMEHTOB, CONEPKALIHX C.TYHKeGHYIO 

HH(BOPMAUAI0 OrPAHHYEHHOTO PACTPOCTPAHEHHS 

7.1. Cusrtre ¢ nokymentos nomerkd «JICIl» mpom3BoauTes NMPUKa3oM PEKTOPa 

PoctTMY wunn ero pewmennem, nyTeM COBCTBEHHOPYYHOrO 3a4epKHUBAHHS Ha 

MOIVTHHHHKE YKa3aHHOH MTOMETKH ¢ NPOCTABISHUEM CBOEH NOANMHCH W 1aThl. 

O cusrrun nometkn " ICTI" Ha crykeOHBIX JOKYMEHTaX, HIAAHUAX, 4 TAKIKE B YYETHBIX 

(opmax JenaroTca COOTBETCTBYIOLIHE OTMETKH M MH(OPMUPYFOTCS BCE apecarbl, 



KOTOPBIM 3TH JIOKYMEHTb! Hanpapisauch. Mmerouuecs Ha cnyxeOHBIX JOKyMeHTax 

nomeTkn «ICTT» 3auepkuBaroTCs ONHON YePTOi YepHUIAMK WK NACTON C YKa3aHHem 

AaTbl H HOMEPa NpHKasa (pememm) O CHATHH NOMETKH M TOJIZKHOCTH JTULA, CHABLICIO 

NOMETKY. 

Cornacosano: 
D ( 

[lpopexrop no GesonacHocTH f,f,; Cevei B.H. Kanawiba 
« » 2022 r. 

o 
HauanbHuk npaBoBoro yrpasieHus Mf‘ A B, Makaposa 

« » 2022 r. 



Tpnhowe g Ne | 
K [losokeusto o nopsike odpaienng co chyxebioi 
UHOPMAIMEN OTPAHHHEH HOTO PACNPOCTPRHEHHA B 

POIEOY BO PociTMY Muwnsapasa Poccin 

AKYPHAJ 

yHeTa BXoAfAnHX J0KYMEHTOB, codepRamuXx aHdopmMannio 

OrPAHMYEHHOT0 PACHPOCTPAHEHHS 

1 ¢patug 

Mopaakosuii | Homep Orxyaa Bua ackymenman KoauuecTaa ueron Kon | 
HOMEP (BXOAAWMI), | NOCTYRMBILED | NOCTYHHA | KpaTkoe colepranie . IR 

Orpanu HTENLHAS | O JOKYMEHTA, AGKYMEHTE | NIpKAGKCERUA | 
nomerka. Jata Jlara. 
perncTpauni | { 

I 2 3 4 3 6 7 
g E | 

! 
1 

2 eTpaHnLA 

Herionnutens, Pacnmncka Kakum nexomsiunm | Homep aesa u toma. B sotopuifl | Orverka o 
: I - S 5 -z - 

G H.O.. | padornuka, HOMEPOM MCHOMHEH |NOLMKT JOKYMEHT, HOMep npoBEpke . 
noapasaencHue, |OTBETCTBEHHOr | MOKYMEHT. Aara auetos. Homep it nara akTa 00 | Hadiius pHsIEETMe 
pacnieKa, 1aTa |03 yNeT B | Y HHMTOREHINA. AOKYMEHTOB 

namyueHnu | 
HOKVMeHTa or OcHOBHOFO  [TIpHaOHKeHNns 

- = S TORY v \ 
HENOAHMTENA, AOGYMCIvEa 

Meara, 

8 9 10 Il 2 13 14 
| _ _ 

= 1 - | 
I | 

| 



[punamenie Ne 2 

K [Tonomenni 0 nopajike oOpaleHis co caymebRoi 
HEhopmMaUHel OrpaHHYeHHORO PACIPOCTPAHERNS & 

@OIBOY BO PociI™MY Munaapasa Poccun 

KYPHAJ 

YYETA HCXOAAIMMX JOKYMCHTOB, COACPRAMMMAX HHPOPMATHIO OIPANTHYEHHOTO 

PACTIPOCTPAHEHHA 

| cTpanmug 

OPALKOBLL uaLn kpatkoe | TMonpasaelienme, OTnesatano: | Pacimcka acnm IMopsakosstd || Buaw kpatkoe | TMonpasieiienme Ot P Pacnncka B 
HOMED. ‘conepKanue, $.H.0. . - —{ WCTIOTHWTENS | DOIYMSHHH 

OrpanusaTe BH HCTIQIHITRIIA l‘_"‘_’”““‘"‘?‘? Kosuectso ot 
A% NOMETKA. | ARAEMUMAROB. | IUCTLE B HCHONHHTE 
Tata IKIEMNINApE - 

perucTpaLuy. HORYMeENTE 

| 2 3 | 1 ' 5 6 7 

= | 
If 

2 cypannua 

OrnpasieHo: Homep Homep Pacnucra Pacnucka Pacnucka | TTpumena 

| denau peecrpa paboTHHKA. paBorunka, | o | Hide | 
| Tomd, B (pacncka) OTBETCTRCHHOTO | OTHETCTBEH | MPOBEPRE 

Kyna HOM_epa Howmep KOTOPbIE: | N 30 y9e. Homep HOTO 31 HAZ A 
W ) ket | conposoa NOTWHT NOpRAROERIA | W JaTa akTa of yuer, b NOKYMENTD 

KoMy | aspon Tesbtora | AOKYMEHT. | HOMEp fO VHUETOREH M VHUSTOACSH | B WAt | i 
fifcsma | Homepa pastHoTHO Hi 

e ICTOR KHIITE 

8 [ 9 10 I 12 13 14 1S 16 

| 



Tpunosketne No 3 
K Tonome i 0 TopaIke VDpaLUeHits Co crymwedHoi 

nHdopMaLieli arpaHise HHOTO PACHPOCTPAHEHHS B 
MIBOY BO Poctl MY Muniapasa Pocenn 

Kaproyka BhLaaaIn 

KAPTOYKA BbLIAYH 

His. 

No! K3, No 
(aena, nHCEMA) 

[lepeuent ceenenuii ¢ nomerkoit «/1CIT» 

(3aronoBoOK 1ena, NHCLMA i T.71.) 

. KoMy Brimaso 
Konuuectro | LA 

Jlata sbLiaun oot (antmust n 
Paciucka B ‘ . Pacnncka B 

: _ Jata so3Bpara , , 
o MOy HeHHH : ‘ npHeMe 

HHHLLHA/IBL) - | | ' u 
1 ; 2 | 3 | 4 | 5 | 6 | 



Mpunomenie No 4 
K [MonosweHinio o nopaake oGpaiess o caykeGHON 
HAGOPMaLIHER OTPAHUMEHHOTO PACTIDOCTPAHEHHA B 

DI'BOY BO PoerI'™MY Munzapasa Pocei 

Onuce 

N . Ormerka 
, Homepa 1oKkyMeHTOB _ 

Hara _ ‘ Haumenonanne | Kouuectso 0 cuave 
FLOYHSHHS BXOISAIIHE , , JOKYMEHTA IUCTOB JIOKYMEHTa 

= HEXOJsUIHE _ 
(HHBeHTapHBIE) M jpata 



Tipinowenue Ne 5 
K TTONOKEHINIO 0 NOPAIKE DOPAILEHNA CO CiAYmeTHOR 
HHpopMaUNEH VIPAHKHICHAORD PACTIPOCTPAHEHNA B 

DIBOY BO Poerl’ MY Munzapasa Pocen 

OBPA3ELl O®OPMJIEHWSA KOHBEPTA (MAKETA) 

$TBEOY BO PocalMY Mragpaza Cpoune 
Pocerar 

344022, 1 Pocros-sa-Jloxy, nep, 

Basrrsascyady, 29 

V=. Pwisposcxers, ©. &i; ropu. 2 

Mockez, TCH, 13799% 
CyzeSusp: oazsprEm=sc 

TEF SEPROEEON VIR 

Pocouwoxod 2eospauwy 

Muyesaa cTopoHa korBepTa (MaKeTa) 

—Zeqd9E—— HEHETE 

—— 
N7 

— | 

CXpeoaaApoyy KIaZaH | 

ObpaTHad CTOpORE KOHBEPTA (naKeTa) 



[Mpunomenne Ne 6 

idiopmaliedi orpaHIMeHOTY PACIPOSTPAHSHNA. 8 

DrEOY BO PoetI’MY Munsipasa Poccun 

AKT 

0 BLLACIEHHH K YHHUTOARCHHI J0KYMENTOB 1 Jiel, CoAepKamny nHGopMano 
OIPAHHY4EHHOTO PACIIPOCTPAHCHIN 

r. Pocros-na-Jlony Mard 5 

Ocuosanne: npukas (pacnopakenie) ov 

Cocrasien: IKCNEpTHON KOMHECHEH 

Tlpeacesare il KoMICE M 

[ LOJDRIOCT L INTALITATIW, (st ) 

HneHs! KOMHCCITN: ] 
[ e haC T, WD, dasis) 

[TpueyTeTBOBAIN: 
(OERHOCTE, MHIUMWAL, havdang) 

KomMuceus, pyKOBOACTRY HCb IICPEMHEM 

(Hassabue nepettn) 

Orobpana K y HHH TORSHIL, KAK He, MMEIOLLWE LEINOCTH | YTPATHBILAL NPAKTHUECKOE 3HRMENIE, CACLYIOLME HeNa 1 
nokymedtst @TBOY BQ PoctIMY Munsupasa Pocciir: 

NeNe Hata Homepa KosnuuecTso Homepa crareit | 

‘ 3aron0sku nena '(uo‘KyMe.HTa} HILH: OnHeeH | aen{Tomos) o nepes o 

na HOKYMEHTOB 1 1er] Kpannue Jatel aen | (HoMeHRIaTYp) 3a ‘ 

roau), [ 

_ !i 
| 2 o 3 -+ | 3 6 

BCETO nea - = 
CLUMGPUAIL M NPOITHEIO) 

Ipencenarens IKCAEPTHON KOMNECHH ] AONITHCH 

e, Gamuians) 

NOLTHCH Yneunl KaMBEoUH 

b, QasMis) 

20 1. JlOKYMBHTEL HIMENLYGHW « W - 

[pencesarens IKCHepTHOIT KOMUCCIHN _ _ 
O 0. (R ) 



lpuaomenune No 7 
K [onokerHIo 0 Topaiaxe 0BPAILEHUA CO CayKeOHOH 
HHAOPMAUHER OrPAHIYEHHOTO PACTIPOCTPRHSHNS: B 

BI'BOY BO Poct'MY Mursapasa Poccum 

AKT 

06 yrpare TOKYMEHTOB H 1€/, COACPAAMNX HHDOPMALNIO OrPANIYEHHOTO PACOPOCTPAHEHUS 

1. Poctos-wa-JToly Hara ¢« » 20 - 

B pesynstare _ YCTAHOBIGHO OTCYTCTBHE NEPEUHCACHHBIN. HHKE DOKYMEHTOR. 
TTpHHATBIE MEPB) 110 PO3LICKY TIONOHHTRILHEIX PE3VABTATOR HE-IAIN, B CBSIN € YEM CHUTAEM BOSMOKHLIM CHATS © yueTa: 

NaNu Haunenosammne Jlara nokymenta Kommectsa | [lpennonaraemsie | 

/ Ne noRymenTa HOKYMeHTa (aena) (nena) ANCTOB, AeN | NPUIIHBL YTPATH | 

T (nena) (Tomos) HORYMEHTA (Hena) 

| 2 3 4 5 b 

| 
| 

\ 

] | 

MTOIQ@men 
(HMdpastt s NpAHeLe) 

Couepkanne yTPauMEHHBIN NOKYMEHTOR MOWKET OLITE  MACTUMHO  BOCTIOAHEHO  CIEIYIOWNMI  AOKYMEHTAMIN 

OTBeTCTBEHROE ARUD 32-YHeT W XPAHERNE _ = NOANHCH 

(et bl laniiis ) 

[popekTop 1o Ge3onacHoeTn __TTOANKEY 
[EMLI LI, qiasiitng ) 
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