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1. O0mne nostokeHns

1.1. Hacrosmee Tlonokenne onpeneaser odwMi rnopsnok obpauieHus ¢
JNOKYMEHTAMH W JIPYTUMH HOCHTENAMH CHyKeOHOH uH(OpMaLH OrpaHHYEHHOTO
pacnpocTpaneHns (PoTo-, KHHO-, BUAEO- U ayIMHOMATEPHANAMH, MALIHHHBIE HOCHTEH
uH(poOpMalMi, INMEKTPOHHAsE no4ta M Ap.), ¢ nometkod «ias ciryKedHOro
noas3osanusy B GIBOY BO PoctI’ MY Munsapasa Poceun (aanee PoctIMY), ¢
yueTom nonoxenuil PegepanbHoro sakosa or 27 wions 2006 roga Ne 149-03
«O06 uHbopMmamy, MHOOPMALIMOHHEIX TEXHONOTHAX H O 3alUTe HH(pOPMAIMUY) U
[lonoxeHnust o nopsake obpauieHHs CO CiyxeOHOH uH(popMauueld orpaHHYeHHOrO
pacrpocTpaHeHus, yTBepxKIAeHHOro nocravosnenuem [ lpasutensersa P@ ot 3 Honbps
1994 roaa Ne 1233. Hacrosuee IonoxeHue He pacnpocTparsercs Ha nHGopManuo
COEPIKALLYIO FOCY IapCTBEHHYIO TalHY.

1.2. K cayxebnoli nHH(OPMALMU OrpaHU4YEHHOrO pPaclIPOCTPAHEHHS OTHOCHTCS
HeceKkpeTHas WHpopmanusd, Kacaromasncs nearensiocty PoctI'MY, orpanudenus ua
pacnpocTpaHeHKe KOTOPOH AMKTYHOTER eayxebHoll HeodX0AUMMOCThIO,

1.3, He moryt ObiTh OTHeCeHbI K ciyxeOHOH uH(pOPMalMH OrpaHH4eHHOIo
pacnpoCcTpaHeHHs:

- aKThl 3aKOHOJATENbCTBA, YCTAHAB/AHBAKOUIMWE NPABOBOH CTATYC rOCYJAPCTBEHHBIX
OpraHoB, opraHu3aiui, odiecTBeHHbIX 00beANHeHM, a TaKke paBa, cBoDOAL H
0053aHHOCTH TPAXKAAH, MOPSIAOK MX peaiu3aliiu;

- CBEAEHHA O YPe3BbIYAHHBIX CHTYALMAX, ONACHBIX MPHPOAHBIX SBIEHMAX H
npoueccax, 3KOJOrHuHecKasi, THMAPOMETeOpPONOTHYHECKas, IMAPOreoJorHyecKas,
Aemorpauyeckas, CaHWTAPHO-IMUAEMUONOrHYeCKas M apyras HHpopmalius,
HeoOxonmMMas uis odecnevdeHus 0e301acHoro ¢yLecTBOBaHMs HaCeleHHbIX MyHKTOB,
rpaK/aaH v HaceTeHNs B LIEeTOM, 4 TAKIKe MPOH3BOACTBEHHbIX 00BEKTOB!

- onucanue CTpykTypsl PoctIMY, ero dynkunii, nanpasiesnii 4 dopm
HNeATENBLHOCTH, a TAKXKE ero azapec;

= MOPAJOK PacCMOTPEHMS W paspelleHus 3asBICHHIN, a TakixKe odpallleHHil rpaxiad 1
FOPHAHYSCKUX JTHLL,

- pElleHHe [0 3adBleHWAM W O0OpallueHusM TIpakiIad M IOPHAHYECKHX IIHL,

pPaccMOTPEHHbIM B YCTAHOB/ICHHOM MOPSIKe,




- cBeeHus 00 uenoHeHnH OIO/DKETA M UCMONB30BAHHK JPYTHX FOCYAapCTBEHHbIX
PECYpPCoB, O COCTOSHHH IKOHOMUKH B NOTPeOHOCTEH HAce/IeH U,

- JOKYMEHTbI, HaKallJIMBAeMble B OTKpLITHIX (oHLax OHOIMOTEK W apXHBOB,
HHOPMAIIMOHHBIX CHCTEMAX OpraHM3allii, HeoOXOoAMMbIE [Uli peaan3alMH Mpas,
cB00O/1 H 00A3aHHOCTE!H rpaXiaH.

1.4, Ha noxkymMenTax (B HeOOXONMMBIX CAy4asX M HA MX TIPORKTAX), COACPAKALLIMX
CIyKeOHYI0  MH(OPMALMIO  OIPAHUYECHHOIO  PAaCTIPOCTPAHECHMS, POCTABIAETCH
nometka « /s cayxebHoro nonbszopanusy (nanee «ICI»).

1.5, OtrHocuTh  ciyxedHY0  uHOOpMaLHIO K paspsily  OrpaHi4eHHOro
pacrpocTpaHeHus UMeloT MPaBo:

- pextop @I'BOY BO PoctI' MY Munsupasa Poccun;

- NpopeKTop no 06e30NacHoOCTH;

1.6. Jlo/ukHOCTHBIE llMOa, [pHHSBIIME pelueHHe 00 OTHeCeHHH cnyxeOHOH
uHGopMaLMK K paspsiy OrpPaHMYeHHOro pacnpoCTpaHeHUs, HeCyT MepeoHalibHYIO
OTBETCTBEHHOCTL 3a ODOCHOBAHHOCTL MPHHATOrO pelieHus W 3a cobioieHue
OrpaHHYeHHH, NpeayCcMOTpeHHbIX NyHKTOM 1.3 HacToswero [lonoxkeHns.

1.7. ITepenaya cnyxedHol nHGOPMALMN OrpaHUYEHHOTO PACIIPOCTPAHEHHS, a TAKKeE
JOKYMEHTOB, COJepikallMX TakyK) HHGOPMAUMIO, CTOPOHHHM OpraHp3auusM B
PoctI'MY ocyutecTBaseTes ¢ paspeileHns pekropa.

[Tepenasate ciayxeOHYID HHPOPMALMIO OIPAHMHEHHOIO PacnpoOCTPaHEHHA 110
KaHajlaM SJeKTPOHHOH N0UTbl U (PAKCUMMILHON CBA3H B He3aluM(poBaHHOM BH/E
3aMPeLLaeTCs.

1.8. 3a pasrnawenue cinyxeOHOH HHPOPMALIKM OMPAHHYEHHOrO paclipocTpaHerHs, a
TAKK€ HApyLIEHWE MOopsAlKka OoOpalleHns ¢ OKYMEHTAMH, COHCPKALIWMH TaKYIO
uHpopManio, paboTHUK MokeT ObITh NPUBJACHCH K AMCUWIUTHHAPHON WIM HHOH
IPeAyCMOTPEHHOH 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTH,

1.9. B uensx peannzaumu Hactoswero [lonomennsa, moryr paspadarsiBaTbes
JONOIHKUTENbHBIE PEriaMeHThl M BHOCHTLCA M3MeHenus. Bcee pernamentsl H
M3MEHEeHHs BHOcuMble B [lonoiKenHe, NOANHUCLIBAIOTCS  [POPEKTOPOM 10
OezonacHoctn PoctTMY n yTBepikaaiores npukazom pekropa PoctIMY.

1.10. Bee usmenenus BHocuMble B [lonokenne M perjiameHThl nyOnHKYIOTCH Ha

ohuumaTbHom caiite PoctT MY http:/rostgmu.ru B pasaene 6e30MacHOCTs.




2. HaznaveHHe OTBeTCTBEHHBIX JHIL

2.1.1. Opranuzauds npuema, ydeTa H XpPaHeHHs [JOKYMEHTOB, COJepiKallnX
cayxeOHylo  MH(OPMALMI0  OrpaHU4EHHOro  pacnpocrpaHeHusi, B PoctI MY
BO3JIATACTCSA HA [NpopekTopa Mo 0Oe3onacHocTH M Ha4allbHUKA  YIIPABACHHS
OesonacHocTH, nnpukasom pextopa Poct[ MY,

2.1.2. Tlpuem, y4eT 1 XpaHeHHe J0KYMEHTOB, COJepKaliux cykeOHY0 HH(POPMALIHIO
orpaHMueHHoro pacrpoctpanenns, B PoctI'MY Boznaraercs Ha MNOMOUIHHKA
npopexkTopa Mo 0e30MacHOCTH M HavallbHUKA OT]ela TeXHHUYEeCKOM 3aluuThl
ynpasienus OesonacHocTH (Aanee OTBETCTBEHHBLIC COTPYAHMKH), B CTPYKTYPHBIX
noapazgencHusx  Poerl'™MY  na corpyiaHukoB  ynpasnenuii  (otaenos) (aanee
Mcnonuurens), nyrem M3jaHHs  COOTBETCTBYIOILETO PAacHOpPAKEHHS peKTopa
PoctI' MY.

2.1.3. Ilpu cmene paboTHMKEA, OTBETCTBEHHOIO 3a YYeT W XpaHeHHe AOKYMEHTOB C
nomeTkoit "Jlns ciaykeOHOro noub3zoBaHus', COCTaBINETCS aKT NMpHeMa-caaqdi 3THX

JIOKYMEHTOB, KOTOPbIH YTBEep#/IaeTcs rnpopektopom 1o desonacuocti Poctl MY,
3. llopaaok npuema H oTnpaBkH JokymenTos «/1CI»

3.1. Bxoasimas nHebMeHHast KOPPeCnoHAeH RS,

3.1.1. Bxoasuas KoOppecrnoHIACHIMs, cojep:kaulas CciaymxedbHy0 HHDOpMALHIO
OrpaHMYEHHOI'0  PacrpoCTpaHeHus,  HpUHMMAeTcs  coTpyaHukom  Oraena
JOKYMEHTALMOHHOTO 00eCcneveHus NpasoBOro ynpasieHus (lajee KaHUeasapHs) B
3are4yaTaHHoOM KOHBepTe 0€3 Cl1e/10B BCKPbITHA.

3.1.2. Tlocne npuema noutrsl ¢ nomerxkoil JICIL corpyiHukom kanuenspuu
NPOM3BOAHTCA 3alMCh B KypHAIe BXoaslUell koppecronaeHitny PoetI’ MY,

3.1.3. Bxoaswaa xoppecrnongenuds ¢ nometrkoil JCIT Bbinaerca coTpyaHikom
KaHLEMAPUM B 3ane4yaTaHHOM KOHBEpTe 0e3 ClNe]oB BCKPBITHS HCKIHOYUTEILHO
OrBercTBeHHOMY COTPYAHHKY 110J1 POCIHCEH B JKYPHATIE BXOASIICH KOppecroHae Ui
PoctI MYV,

3.1.4. B PoctI’'MV xpauenue nokymentos ¢ nomerkoi «/ICI» ocyuectsasercs B
yrpasieHuy 0e301acHOCTH.

3.2. Bxoasimasi KoppecnonAeHIHsA M0 WIEKTPOHHOI noyTe.




3.2.1. Bxoasimas KOppecnoHAEHUMs IO 3J1eKTPOHHOH [odre ¢ nomertkod «/1CTI»

npuHumaercs  1oibko  Ha  Email:  okt@rostgmu.oru  w  ubf@rostgmu.ru

MCKJIIOYHTENBHO B 3aLUM(POBAHHOM BHIE.
3.2.2. Tlpundartas, COTPYAHHMKOM KaHLEIAPUH BXOJALLas KOPPECHOHICHLMS M0
sneKkTpoHHOR nouTe okt@rostgmu.ru ¢ nometkoil «/1CI» B 3ain(ppoBaHHOM apXHBe

He3aMenTelILHO nepecbinaeres na Email: ub@rostgmu.ru.

3.2.3. TlpunaTeie 3NMeKTPOHHLIE MUCbMA PACIIH(POBLIBAIOTCS W PaclevaThiBAKOTCH
OTBeTCTBEHHBIM COTPY.IHHKOM.

3.2.4. OTBeTCTBEHHLIM COTPYJAHMKOM TPOM3BOAMTCA 3@MHChL B JKypHAle BXOsiled
koppecnonaertuu JICTT (Tpunoxenue Nol ).

3.3. Hexonsiman nHebMeHHAS KOPPECHoH/AeH s,

3.3.1. Mexoasiuas KOppecnOHACHUMSA, cogepiaiuas ciykedHylo HHPOPMALIHIO
OrPaHHUEHHOr0 pacnpoCTPaHeHus, NpuHUMagTes W rposepsaeTcs OTBETCTBEHHBIM
COTPYIAHHKOM.

3.3.2.  OTBEeTCTBEHHLIM COTPYAHHKOM [NPHHMMASTCs peledde o0  oThnpaske
KOPPECIOHACHIIMH 3aKa3HbIM [THChbMOM HJIH [TAKETOM CITELICBS3H.

3.3.3. OrteTcTBeHHBII COTPYAHUK perucTpupyer uexomammii «/1CTT» B xypuase
rexoaseli koppecrnonaesuny (I punoxenne No2).

3.4. Hexoasiman koppecmon/IeHuus 1o 31eKTPOHHOH noyre.

3.4.1. Mcxoasimas KOPpecnoHACHIHS No 3eKTpoHHoN nogre ¢ nomerkon «/1CI»
oTipasiasercs Toibko ¢ Email: ub@rostgmu.ru

3.4.2. Mcexoasime nuceMa  ckamupyrotes W wudpyiores  OTBETCTBEHHbIM
COTPYAHMKOM.

3.4.3. OrBeTcTBeHHbI cOTpYAHK pervcTpupyet uexomimmid «/CIl» B wypunane

uexojsiei koppecnonaeHuns (MNpunomwenne Ne2),

4. MMopsinok obpamenus ¢ gokymentamu «1CI»

4.1. Odopmnenne u yuet (perucrpauns) «/1CT».

4.1.1. Hokymeursi ¢ nomerkoit «/ICII» perucrpupyiores B COOTBETCTBYHOUIHX
KypHaiax yqera:

BXOAALIME HOKYMEHTBI - B JKypHale yuyera BXxoaswux goxymentos (IlIpunoxenie

Ne 1);




HCXONAIIME H BHYTPEHHHE NOKYMEHTHI - B KYPHAle yHeTa MCXOASLIHX JOKYMEHTOB
(Ipunowenue Ne 2);

K peructpaunoniomy Homepy B y4eTHbIX (hopmax M HA CaMiX JOKYMEHTax
nobGasnseres nomerxa "JCTT", "anpumep: Bx. N 35-J1CTT or YKa3bIBAETCS
aarTa,

4.1.2. Jlo peructpaluMd AOKYMEHTbl HA OKAad M MCHOJHEHHE riepenaBaTh
3anperaeTcs.

4.1.3. 3apeructpuposanmbie Bxogswme u Hexomsume «JICIT» rnepesarorcs
OTBETCTBEHHLIM COTPYAHUKOM B 3aKPLITOM CrIELMaNLHOMH HalKe B TPUEMHYIO pekTopa
ATIA Pe30JIOLUMH H NoANUCH pektopom PoctI MY,

4.1.4.  Tlpocmortpennbie u  otpabotaHmsie pektopom «ICIT» nmepenatotes
COTPYAHMKOM TNpPHEMHO# PeKTOpa B 3aKphITOH crieuuansHol nanke OTBETCTBEHHOMY
COTPYAHUKY.

4.1.5. OrBeTcTBeHHbIH COTPY/IHUK B COOTBETCTBHM ¢ Pe30atoLmeli peKTOpa nepeliaer
«/ACID» B yKa3aHHOE PEKTOPOM [OKpaseneHie MCnonHUTEN 104 POCTIACS.

4.2. Tlopsnok nepeaauu JOKyMeHTOB.

4.2.1. Hokymentst ¢ nomerkoit «/ICIT» Ha Beex sranax ux npoxoiaeHHs nepesaoTes
TOJbKO MO/l PACOUCKY.

Bxonsuue, ucxousaniue v BHyTpeHHUE NOKYMEHTBI, a TaKkKe MeKTPOHHbIE HOCUTeIH
MH(OPMALMK BbLAAIOTCS MCnonHuTENAM Mo %ypHANAM yueTa, a aeda 1o KapToukam
Bbinauu (IIpunoxenie No 3).

4.2.2. Tlomy4ennble NOKyMEHTbl 3aHoCsTCH MenonuuTenem B Onuch AOKYMEHTOB,
HaxoAawmuXca B noapasaeneHuu (I lpunoxenue No 4).

4.2.3. lepegaua «JICI1» oT oHOro paboTHUKA APYroMy OCYLIECTBASETCH:

B CTPyKTypHOM noapasaenenuan Pocrl MY ¢ paspemenns mpopektopa o
0€30maCcHOCTH, @ MEXKAY CTPYKTYPHEIMH IOAPA3AE/NCHHAMH C Pa3pellienis peKTopa
PoctI'MV.

4.3. PazpaGotka 1 opopmiIeHHE 10KYMEHTOB.

4.3.1. PazpaGotka nokymentos «/|CI1», ocyuleeTsnsercs B CIYKEOHBIX IOMELIEHUAX,
HCKJUOHAIOLLMX 03HAKOMIICHHE ¢ HUMH [TOCTOPOHHUX JTULL

4.3.2. Heobxomumocts mnpoctaBnenus momerkn «/CIly Ha paspaboTaHHBIX

AOKYMeHTax  ompenengercs  MenonuurteneM  H JOMKHOCTHBLIM  JIHIIOM,




MOANMCHIBAIOLINM HIH YTBEPKIAOLIMM AOKYMEHT. YKa3aHHAs [OMETKa W HOMEpP
3K3eMIIApa IMPOCTAaBIAKTCS B MPaBOM BEPXHEM YIUIY NEPBOH CTPAHHMILL JOKYMEHTA,
Ha OONOXKKe ¥ THTYILHOM JIMCTE M3JAHMA, a TakKe HA NEpBOH CTpaHuue
COMPOBOIUTENLHOTO [TACHMA K TAKMM JOKYMEHTaM.

4.3.3. Tlpu HanpasaeHH A0KyMeHTa Oojiee 4eM B YEThLIPE a4peca COCTABISETCS paceT
pacchbulkM, B KOTOPOM [O8ApPECHO TPOCTABAAKOTCS HOMEpa  IK3IEMILISIPOB
OTHpaBAsAeMbIX JOKYMEHTOB. Pacuer paccwhliiki odopmiaseTcs Ha IK3EMIApPe,
OCTANOLIEMES B Aglle, WK HA OTACNBHOM JIMCTE W MOAMHCHIBACTCH PYKOBOAMTEIEM
CTPYKTYPHOTO [10Jpa3fleIeHHsl, FOTOBUBILIENO JOKYMEHT.

4.3.4. Tlpu odopmieHHH JTOKYMEHTOB Ha TpeX H 0ojee CTpaHuLax TpeTes M
nocHeAyIoMe CTpaHuIbl HymepyioTes. Homepa erpanuiu npocTapasioTes nocpeante
BEPXHEro Mosist JucTa apabekumu undpami.

4.3.5. Ha oGopote nocneaHero Jucta KakKaoro 3K3eMIUispa JOKYMEHTa, B JIeBOM
HUKHEM YTIIY, MCHOONHMTENb YKA3blBAET KONHMMECTBO OTNEHATAHHBIX IK3EMILIAPOB,
cBOIO hamMuIHIO U AATY MeYyaTaHHs JOKYMEHTa.

4.3.6. Eciiu A0KyMeHT (IHCHMO) UMEET NPHIIOKEHHE, TO 00 ITOM AEMaeTCa OTMETKA.
Yka3aHHas 0OTMETKA 0(OPMIAETC HMXKE TEKCTa JOKYMEHTA OT IPaHHLLbl 1eBOro nois
M BKIIIOMAET B ce0si: COKpalleHHOe HaWMEHOBaHKe MPHJIaraeMoro 10KyMeHTa, HOMep
IK3eMILIApA, KOnu4ecTBo mcToB 1 otMeTky "ZICTT". Hanpumep:

IMpunoxenue: Cripaska..., 5x3. Ne 1, #a 5 n., ACIL

[Tpn HaTuYuK HECKOMBKHX MPHIOKEHUH HX HYMEpYIOT, HarlpHMep:

Ipunoxenue: |. Otuer dopmet Ne 6..., 9x3. Ne |, Ha | 1., ACTL

2. ITogcHuTeNnbHAR 3aIMCKa. .., 3K3. Ne 1, va 3 ., JICTL

Ecnu kaxzoe npuiokeHHe COCTOMT M3 HECKONBKMX IK3EMILISAPOB, TO OTMETKA O
HAIWYHH PHIOKEHNS 0QOPMISETCS CeAYoLMM 00pasom:

[Ipunoxenue: 1. CnHcoK COTPYAHUKOB. .., 3K3. Ne 1, 2, kaxuteii 9x3. Ha 5 .. JICTL.

2. Cnucok pykoBoauTeneii..., 3x3. Ne |, 2, kawabii 3k3. Ha 7 1., JICI'I.

Ecnu nprnokeRraMit ABASIOTCS coyxeOHble H3aaHus, cOpPoILIOpOBAHHBIE MATEPHAIThI
HJIH MallAHHBIE HOCHTENH HH(OPMALHH, TO OTMETKA O HAIUMHW OPHIOKEHUS
ohopmisgeTcs caeayrommum ofpazom:

[Tpunoxenue: 1. CnpaBouHKK..., 2 KHUTY, 3K3. Ne 231, 232, JICIL

2. [Nonoxenue..., 3 Opoiuopsl, k3. No 67, 70, 105, ACIT.




3. Cnucox..., 1 auekera, 3x3. Ne 1, JICIL

Ecnn npuiioienue Hanpapasercs TONbKO aapecaTy (He MOLIMBACTCS B [€i0), TO
OTMETKY O HAIMYHU NPHIIOKEHWS OQOPMATIOT CIEAYIOIINM 00pasom:

Ilprnoxenue: [lepeyeHs..., k3. No 1, va 5 5., JICIT, Tonsko & ajpec.

Ecin nipunoskenne HanpasiseTcs He BO Boe yKa3aHHbIe B COTPOBOANTEIBHOM MTHCEMeE
anpeca, To OTMETKY O HATHYWH NPUTIOKEHHA OQOPMISIOT CIEAYIOWMM 00pa3oM:
[pusoxenne: Matepnans..., 3x3. No: 2, wa 7 1., JICT1, B nepsbiii agpec.

4.4. Odopmienne u 0TNpaBKa HCXOAALLEH KOPPECITOHACHIIHH.

44.1. Jlng  oTnpaBkM  JOKYMEHTOB  WCHOMB3YIOTCA  KOHBEPTHI  (nakeTst),
M3rOTOBJIGHHBIE M3 TUIOTHOH Oymard. Ha nuueroli cropone kousepra (makera) B
UEHTPE MPOCTaBAeTCs noMerka «/is ciyxeGHOro noib30BaHum» HIH COKPALLIEHHO
«ACTI», Taroke (mpu HeobXoMMOCTH) npocTasisetes Homep (TpHiokenue No 5),
[ToMeTKa 0 CPOMHOCTH MPOCTABISETCS BBEPXY MO ueHTpy ([Tpunoxenue Ne 3).

4.42. B npasoM HWKHEM Yrily KOHBepTa (MakeTa) YKashiBAETCs HAHMEHOBAHWE
OpraHu3alMy W ajpec fonyuarels, d B JIEBOM BEPXHEM YIily KOHBEpTa ajpec M
COKpauleHHoe HauMeHoBanue PoetIMY ornpasutens xoppecnowaeHiu (Ge3
yKkazanus hamuing ¥ 10mKHOCTH ee pykosouutens ([lpunoxenne Ne 5).

Tlpn HanpaBieHH¥ HECKONBKMX 3K3EMIISPOB ONHOTO JOKYMEHTa HA MAKeTax W B
peecTpe nocie perucTpalrnoHHOr0 HOMEpa JOKYMEHTa B CKOOKax yKa3selBaroTes
Homepa 3k3eMIgpoB ([Tputokenne Ne 5).

AjlpecHple JaHHble W JAPYrHe HAANMCH HA [AKETAX [eHdTAIOTCS C [TOMOLLBIO
KOMIBIOTEPHOH TEXHHKH HIIM YETKO M pa3bopuuMBO MHIUYTCS OT PYKH LUAPHKOBOH
PY4KO¥ (HE€pHOI'0, CHHEro MK (PHOIETOROTO LBETA).

4.43. llepen BnoxeHWeM B KOHBEPT (nmaker) AOKyMeHTOB OTBETCTBEHHBIM
COTPYAHHKOM CIHYaET HX HOMEPAa M OIK3EMIUIAPbl ¢ KYPHAJIOM HCXo/sLe
KOPPECMOHACHIIMY, NepeKnaabiBaeT MX INMPOKIaIovHOH OyMaroii W 3akinafblBaeTr B
KoHBepT (naxer). KoHBepT (Naker) 3aneuarsiBaeTcs, 4 Ha ero CKpersowMii Kianan
ITPOCTABIIACTCA OTTHCK NevarH ynpasnenus GesonacHocty (Tpunoxkenue Ne 5).
4.44. Ornpaska gokymenTtoB ¢ nomerkoit «ACIl» ocymecrsisercs uepes
MoApas/ienenus noursl POCCHH UM cielHanbHOoNH CBa3H.

4.5, Pasmuoxenue u cuatue konuil ¢ «ICITy».




4.5.1. PasmuoxeHne JoKyMeHTOB ¢ nomeTkol «JICIT» npoussoauTes ¢ MHCHMEHHOTO
paspelueHnsi MpopekTopa Mo 0e30nacHOCTH. Y4eT pasMHOMKEHHBIX AOKYMEHTOB
OCYLIECTBIIACTCH MOIKIEMILUIAPHO.

4.5.2. Cusare xonul ¢ NOCTYMHBIUKX HOKYMEHTOB MPOM3BOAHTCA ¢ NHCBMEHHOTO
paspeeHus 10/KHOCTHOIO IMId, Ha HMs KOTOPOIo MOCTYMHII JOKYMEHT.

O cHATHH KOMUM JleNaeTcs OTMETKA, B KOTOPOH YKA3bIBAIOTCA: KOIMUYECTBO CHATHIX
KOIMHHA, KOMY H 338 KaKMMH MCXOJSIIMMH HOMEPAMH OHH OTIpaB/ieHbl (liepenaHsi),
(aMuITHsL ¥ TIOJMHMCH JTHIA, MPOW3BOAMBLIETO CHATHE KOTIHH, AaTa.

Paspeuwrenne pykosoautens u ormerka Mcrmonuutens odopmisiores Ha obopore
NOCIEHErO AMCTa KOMUPYEMOrQ 10KyMEHTa,

He ponyckaercs CHATHE KONMH € NOKYMEHTOB, Ha KOTOpPbIX CTOWT [OMETKA,
3anperailas CHATHe KO,

4.6. Micionnennsle nokyMenTsl ¢ ometkoil «ACIy» rpynnupyiores 8 aena. [pu 3rom
Ha O0JI0KKe [ena, B KOTOPOE HOAIIMTEI TAKHE JOKYMEHTBI, TaKiKe MPOCTABIAETCS

nometka «JICI».
5. [Mopanok xpanenus, ynnuromenns «1CTI»

5.1. Jlokymentol ¢ nometrkol «JACTl» pomxHsl XpauuTbcs B wwxadax (slLMKax.
XPaHHIHIIAX ), MMEIOIMX HHAWBHAYAIbHbIE HAJEKHbIE 3aropsl U TpHCNocobaeH s
LIS OMeHaThIBAHUS.

5.2, I'o oxoHyauny paboMero [AHs Bce NOKyMeHTh ¢ nometkon «/1CIT» yGupaiores B
KA LI, 8 CaMy WKAQb! X BXOIHBIE [IBEPH OT THX NOMEILEHHH 3aKPbIBAIOTCS HA 3AMOK
1 ONeYaTbIBAKTCS HOMECPHBIMH ITEYATAMH OTB@TCTBEHHM?{ COTPYIAHHKOB,

5.3. Ilns orGopa # yHHUTOKEHNS LOKYMEHTOB ¢ noMeTkoil «[ICI1» npukazom pexropa
CO3MAeTCA  IKCHEPTHAS KoMmMecHsi, B cocTaB 3To#f KOMMCCHH  BKITHOYAKOTCH
O1BeTCTBEHHbIE COTPYAHUKH.

Komuccus B cBoeii paboTe pyKOBOACTBYETCS MEPEHHEM THIOBBIX YNpPaBICHYECKHX
JIOKyMEHTOB, obpasyroimmxcs B gedresisHocTH PoctI’MY, ¢ yxasaHuem cpokos
XpaHeHus.

5.4, YHRUYTOWEHHE NOKYMEHTOB MPOH3BOAMTCH TONBKO M0C/IE YTBEPKIEHHS aKra
pextopom PoetI MY, myrtem CKUraHus WAW H3MenbyeHus HA OymaropesaTelbHbIX

MaluIMHKax.




O6 yHHYTOKEHHN OKYMEHTOR B YUeTHBIX (hOpMax Nena0Tes OTMETKH CO CCBITKOM Ha

COOTBETCTBYHOIIMH aKT.

6. ITepunoanunocTs nposepku 10kyMenToB «1CI»

6.1. Ilposepka Hamu4us NOKYyMEHTOB, e/l W u3ganuii ¢ nomerkoii «/ICTIy» npoBonuTcs
HE peke OHOro pasa B rojl KOMHCCHEH, Ha3HagaeMol npukasom pexropa PoctMY,
B cocTaB Tako# KOMUCCHY 00S3aTeNbHO BKIHOUAETCH COTPYAHMK, OTBETCTBEHHbIN 32
YHET ¥ XpaHeHHe 3THX JOKYMEHTOB.

Komuceus, nepeia HayanoM [POBEPKM, 3HAKOMMTCS C MPEeabIAYIUIMM aKTOM |
MPOBEPSET yCTPAHEHUE HELOCTATKOB, BBISIBASHHLIX MpeaAbIAYIIeH KoOMHUCCHEH,

6.2. I'lo uToram npoBepkH KOMHCCHEH COCTABIACTCSA AKT, B KOTOPOM YK43BIBAKITCH
BbISIBJICHHBIC HEJOCTATKH H NMPEMIOKEeHHUS MO0 MX YCTPAHEHHIO. AKT yTBepiKaaeTcs
pexropom PoetI'MY.

6.3. O dakrax yTpaTsl JOKYMEHTOB (J1e11), conepKalinx ciyxedHyo HHPOPMaLHIO
OrPaHHHEHHOI'0 PACIPOCTPaHeH s, 1100 pasrialedus Toi MHpOpMAaLINK CTABHTCH B
U3BECTHOCTL NpopekTop no GesonacHoctd PoctI'MY u HazHauaeTcs KOMUCCHS IS
paccienoBaHus  OOCTOATENLCTB  yTpaThl  WIM  pasrfauleHus.  Pesynbrathbl
paccienoBaHus AoknazbiBaotes pexropy Poetl MY,

Ha yrpauennble joKyMeHTbl, U3aHua K jaena ¢ nomeTkol «/ICIT» cocragngercs akt
(Ilpunoxenne No 7), Ha OCHOBAHWM KOTOPOI'O IENAOTESA COOTBETCTBYIOLHE OTMETKH
B Y4ETHBIX (hopMax.

AKTbl Ha yTpaueHHble JOKYMEHTbI (1lefla) NOCTOAHHOrO CPOKa XpaHeHHs [oclie UX

YTBEPHKIACHUS NEPEeAaloTCsi B apXUB /151 BKIOYEHHUS B Ae/10 QoHa.

7. Castue nomerku «JACIT» ¢ J0KYMEHTOB, Coaep/Kauiny cayxednyo

HH(OPMALHIO OrPAHHYEHHOTO PACHPOCTPAHEHHS

7.1. Cusrtue ¢ nokymentoB nomerku «JCIT» MPOM3BOAUTCH PUKA30M PEKTOPA
PoctTMVY wunu ero pewmennem, OyTeM COGCTBEHHOPYYHOrO 3ayepKMBAHHA Ha
MOIUTHHHUKE YKa3aHHOH ITOMETKH ¢ NPOCTABICHHEM CBOEH NOIANMCH U 1aThl.

O casirun nometky " [ACTT" Ha cryxeOHbIX JOKYMEHTAX, HIAAHUSX, 8 TAKKE B YHETHBIX

(opmax JenaoTcs COOTBETCTBYIOLIME OTMETRM M HH(POPMUpPYIOTCS BCE @jipecatbl,




KOTOPBIM 3TH JIOKYMEHTb! Hanpasisauck. HMmerowmecs Ha cnykeOHBIX JOKYMeEHTaxX
nometku «/ICTT» 3auepkuBarOTCs 0HON YePTO YepHUIAMK WK NACTON ¢ yKa3aHHeM

AaTbl H HOMEPa NpHKAasa (DCLUEHHH) O CHATHH NOMETKH H TOJUKHOCTH JIMIla, CHABLUSTO

MOMETKY.
Cornacosano:
B (
[lpopexTop o Gesonacuocty ’/’{,J €ive 2 B.H. Kananida
«  » 2022 r.
o .
;-'»f'.;'-;"—’/
HauanbHuk npaBoBoro ynpasieHus M’f‘ A.B. Makaposa

« » 2022 r.




| ¢rpaymLy

OrPAHMYEHHOTO pacnpocrpaneHHus

TMpinowe e Ne |

K [lonokenno o nopsike obpaenna co chyxebhoi
UAGOPMAIHER OrpaHrHEHHOI0 PaciipocTpaHerus B
®IrEOY BO PoctT'MY Munsapasa Poccun

KYPHAI
yuera BXOAAMHX JJOKYMEHTOB, cojepRamnX angopmaunio

lMopaakoshii Home Orxyaa Bua aokymeHTa u | KOARMECTBA AHETOB Kon
p? , p Y ¥ :
HOMED (BXOAAWMIL), | NOCTYIHABILED | TOCTYITHI | KpaTkoe ColepHaniie : - ] IR
OrpauuviTenbHas | O A0KYMEHTA. HOIYMERRS | pHAGHRSHUA |
nomevka. Jdara Hara.
perucTpaunmi | |
I i 2 3 4 5 6 7
= |
L
= 1
2 cTpaHHLA
Heronuurens, | Pacnncka Kakum exoaswnm | Homep aesa n tosma. s gotopuii | Orverka o
®H.O.. | padoTHmKka, HOMEPOM MCHOFHEH | NIOANIHT AOKYMEHT, HOMEp npoRSpKe i -
oApasieNcHue, |OTBETCTREHHOT | AOKYMEHT, fata auetoR. Flomep i tava akta 06 | Hamivins JodieciBne
pacnicra, Jata |0 3a yuer s | Y HHMTO/RE HII. AOKYMEHIOB
namyeHnn : '
HOKyMeHTa 0T OcuogHOFO l‘npwm,«cmm
HENONHTESA AOEyMETa
Hara,
If
8 9 10 I'l 12 13 14
\
\
- a |
If




[punomenie Ne 2
K [Monomennie 0 nopaike o0paeHHs co eaymedno
Haopvaweli orpaHnue HHOTO PACHPOCTPaHEHNs &
DTBEOY BO PocrTMY Munaapasa Poecun

JKYPHAJ
YUeTa HCXOARIHX J0KYMCHTOR, COMCPKANINAX Hu(bopﬂaumo OrpaAHAYEHHOI0
pa'mp‘oc‘rpaueuus
| cTpannua
Topsakosstit | Buaw kpatkoe | IMonpasaeiienne, Ornesarano - Pacliscka Pacrimeka B
HOMED. conepmanne, P.H.0. - _ —| HEnoaHUTes s | NDIYUEHHH
OQrpanusnTes sy HEAOMHITTRIS '??”""CCTF‘? KonmuecTso or
A% NOMeTKa. | ARACMUNAPOB. | BRGTOS B HCTIOHUTEN
PerHCTPaLHK. AORYMEHTE
| 2 3 4 s 6 7
= i
L
_ : -
2 cypannua
Ornpasneno. Homep Homep Pacnucka Pacnucka Pactimcka | TTpumena
denau peecTpa paloTHUEL. paGoTunka, | o | Hite |
| TOMH, B (pacneka) | OTBETCTBCHHOTD | OTHETCTBEH fposepke
Kyxa Hom]:pu Howep KDTOPLIE uan 30 y9er, Homep: HOTO 30 HAZHY U
W B k3eMil- | CONpoBOAN HnoamuT NOPHAKOBLIA | M 4213 aKid ob yieT, 0 NOKVMEHTD
KoMy | aspos Teaniora | AOKYMEHT. | HOMED flo NMHMUTOKSH M VYHUSTOESH | B W aam@m | !
fliicEMa Homepa PRIHOTHO Hi
naTa ICTOR KHIe
8 | 9 10 I 12 13 14 15 16
_ |




Tpunoikenne Ne 3

K [Tonomke it 0 OPRLKe DOPAILEHIN CO CIyReOHO
MHopMaLEd OrPAHIMEHHOTO PAETPOCTPAHCHHS B
DPIBOY BO Poetl MY Munusapasa Pocenn

Kapro4ka Beiaauu

KAPTOYKA BbLIAYH

Hus.
No

(j1es1, THEEMA)

k3. No

[lepevent ceenennit ¢ nomerkoit «/1CITx»

(3aronoBoOK fena, MHCbLMa  T,1.)

KoMy Buizago

Konuyecrro . Paciiuexa B ‘ Pacnscka B
Jlata BeLiaun ((hamuaus n B S Jlata so3gpata . _
JHCTOB = o MonvyYeHnna | npHemMe
HHHLHA/IBL) g w _| m
1 2 3 4 5 ! 6 |




[Mpunosrenne Ne 4

& MonoskeHo o nopaake oGpaenns co caykesuoi
HHPOPMALIHER OTPAHIIEHHOTO PACTIPOCTPAHEHHS B
@I'BOY BO Paer'™™MY Munzzapasa Poceun

Onuce
- _ Ormerka
: HOMEP&] JAOKYMESHTOR = :
Jara i ‘ Haumenosanne | Kouuectso 0 caaue
HOAYHCHHS BXOASIINHE o JOKYMENTA JHCTOB JNOKYMEHTA
et HEXOa1Ine .
(MHBEHTAPHBIE) M jaTa




Tlpinowenue Ne 5.

K IlonomeHio o nopsake oﬁfpaluemmco-e:mi\'_eﬁnoﬁ
HHQOPMALHEH OIPAHKHICHACIO PACTIPOCTPAHEHHS B
DIBOY BO Poerl’ MY Munzapasa Poccuy

OBPASEL| O®OPMJIEHWS KOHBEPTA (IMAKETA)

$IBOY BO PoceIMY Mmagpaza Cpouse
Pocera
344022, 1. Pocros-wa-Joxy, nep,
Hasteesesasoyay, 29
25=EID

Vz. Puisposcxcos, Z. &

- =

Mockes, TCH, 13599%
CyzeSusp: mezapTEnmeds
TR SEPNOBRNON Syas

PBocouZioxod fenspauwy

; ¥0ODh.

LSV

Nuyesan ctopoHa KoHEBEpTAa (NaKeTa)

SEHaATE

—
\7

Cxpeoanapoyi KIazas

SeHaTE

ObpaTHan cCTOpOHa KOHBEpTa (nakera)




[Mpunoxenne No b

uupopmatiiefi oTpaHMenHoro pacnpoSTPAHSHHS B
DrBOY BO PoetI’MY Munsapasa Poccun

AKT
0 BLIIEJIEHHN K YHHUTOKECHHIO JOKYMERTOB i e/, CoAep:Kanny HHGOPMALHID

OIPAHHYMEHHOTO0 PACTIPOCTPAHEHHNA

Hata « woo 20 r

1. Pocrop-pa-Lony

Ocuosanne: npykaz (pacnoprueHne) o7

Cocrasaen: IKCIEPTHON koMuecHed
Tpencesarel ROMICCHI:

L0/ TR 0T L, INTALOTATA. s ms)

HYiteHbl KOMUCCHH: 3
[ Jrosissentocr, Moy, daniui)

[TpucyTerBOBANIL:
(nOERHOCTE, NHALWWIL, haMdng)

Komuceus,, pyKoBOACTRY 40 TIEPEMHEM

(HAZBABME fIEpetHs)

Orolpana Ky HUHTORSHUI, KUK HE MMEIOLLUE LEIHOCTH W YTPATHBILHE NPARTHYSCKOE SHUMEHIE, CASLY KILME Zea |
nokymenTs OTBOY BO PoctI’MY Munsipasa Poccuir:

NeNe Jlara Homepa Koauuectao  |Homepacrarel |
. 3aronosi nena (AokyMeHTa) Han onucei | aen{ToMoB) N’ Mepednto
n/n AOKYMCHTOR 0 Jter || Kpaiinue matet nen | (HoMmedkIaryp) 3a |
' roas), I
|
| 2 . 3 4 5 6
BCETO nen _ -
CUHGHIANI | NPOItHCEIo)
Mpeicenarens IKCNEPTHON KOMHCCHM ] AONITHCL
CHRrra s, Qramiius)
FHOAFTICH

Yirenn! KOMHCOUK
(i, Qs )

20 r

JIOKYMEHTRI MIMENLHGHL «  w -

[peacesarent JKeNepTHON ROMUECHN -
0.0, AT D)




[Tpuaowenne No 7

K Mosokennio o nopsaxe oGpamerns co cayxedHof
aHhopMatHed orpaHieHHOr0 PACcPOCTPAHEHNS B
QDI'BOY BO PoetI'MY Munsapasa Poccun

AKT

06 yTpare J0KYMeHTOB H /1€, COALPRAMHBX HHPOPMANIIO OTPANNMEHHOTO PACNPOCTPAHEHUS

r. Poctos-wa-/laky Hata «__ » 20 r
B pesyastare ” YCTAHOBNEHO OTCYTCTBHE NEPSUHCACHHBIX HIKE TOKYMEHTOB.
l'ipumm.:e Mepm 110 POBNC K FOAOKHTEAbHBIX PE3VA BTATOB HE-AATH. B CBAZN € UEM CUMTEEM BOSMOKHLIM CHATL € yue’m:
NeNo Haumenosauue Jara nokyMenTa Kommeéctsa | [pennonaraenmsie |
i N nokymenTa AOKYMEHTa (nean) (nena), mmms. 11.;:11 np.u*m‘m;ll NTpaTe
(aexa) (ToMOB) noRymeHTa (nena)
1 2 3 4 5 6
|
. . .
|
|
) |
- |
(I
MTOIrQaen

(Ndipastd u npanneLio)

Conepkatie VIpaueHHBIX HOKYMEHTOR MORET OLITL  MACTHMHO BOCHOAMEHO CIEIVIOWMMI  AOKYMEHTAMHI

OTBTCTBEHHOE ARUD 3a-YHET W XPAHEeHHe: _ : = > MOANHCH

el ranimans)

[NpopekTop no GesonacHocT e __NOAnNgY
TR TER TR (ENTTRTE
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