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1. OBIIUE MOJIOKEHUS
1.1. Cekperapuar y4YEHOro COBETa ABJIACTCS CTPYKTYPHBIM NoIpa3/ieliecHueEM
denepanbHOro TOCYAaPCTBEHHOTO OI0KETHOTO 00pa30BaTEILHOTO  YUPEKACHUS
ppiciiero  obpaszoBanus  «PocToBCKUH FOCY/APCTBEHHBIH  MEIMIMHCKUH
yHHBepcHTeT» MUHUCTEPCTBA 3/paBOOXPAHCHHS Poccuiickoit @epepatmu (PI'BOY
BO PoctITMY Munszapasa Poccun) (nanee — VHUBEPCUTET), CO3JaHHBIM C LENIbIO
opranuzanuud paboThl YUEHOro CoBeTa, 06beAUHEHHBIX Y4eHbIX COBETOB
dakyIbT€TOB, Y4YEHOro COBETa HUMAIT (manee - VY4eHbIX COBETOB),
JIACCEPTAIMOHHBIX COBETOB Y HUBEPCHUTETA.
1.2. CekpeTapuar y4eHOIo COBeTa CO3/1a€TCsl, PeOpraHu3yeTcs 1 JIMKBUAIMPYETCS
IPUKa30M PeKTOpa.
1.3. CekperapuaT yYeHOIO COBETAa B CBOGH JeATENLHOCTH PYKOBOACTBYCTCH
Konctutyrmeii Poccuiickoit @enepaind, (enepanbHbIMUA 3aKOHAMH, yKkazaMu U
pacriopspkeHusamu  [1pesunenta Poccuiickoit ~ @emepauuy, HOPMATUBHLIMH
TIPaBOBLIMH aKTaMM (eepabHBIX OpraHoB HWCTIOJHUTENLHON BIIACTH, OPraHOB
roCyJIapCTBEHHOM  BJACTH, — METOAMYECKAMHA  JOKYyMCHTAMH, MpUKa3aMHu,
PaCIOpsSUKEHUSIMU MUHUCTEPCTB, BEJIOMCTB, Verasom YHuBepcureta, ITonoxeHuem
00 y4eHOM COBETe, HOPMaTUBHO-METOAMYECKUMU JOKyMEHTAMH, OTHOCSIIMMUCSA K
IeATeNbHOCTH CeKpeTapuara yYeHOTO COBeTa, NpUKasaMu M pacrlOpsDKEHUAMH
peKTOpa, @ TAaKKe MHBIMH JIOKAaNbHbIMH HOPMATUBHbIMU AKTaMi U HACTOSILIMM
[TonoxeHuem.
1.4, HernocpeiCTBEHHOE PYKOBOJCTBO JIEATEIBHOCTBIO CeKpeTapuaTa yHeHoro
coBeTa OCYIIECTBISIET Y4EHbIH CeKpeTaph y4e€HOro CoBeTa Vuusepcurera. O01uee
DYKOBOJICTBO /AESITENIbHOCTBIO CEKpeTapuaTa y4eHoro cosera OCYIIECTBIISET PEKTOP
YHUBEPCUTETA.
1.5. llltaTHoe paciEcaHWe YTBEPKAACTCS NMPUKA30M PEKTOpa MO MPCACTABICHHIO

Y4E€HOTO CeKpeTaps YYCHOTO COBCTA.




2. OCHOBHBIE 3AJIAYH
OCHOBHBIMHU 3a7a4aMU CeKpeTapraTa YYeHOI0 COBETA SBIISIOTCS:
2.1. IlnanvipoBaHKe ¥ OpraHKU3anvs paboThl YYEHBIX COBETOB U IHUCCEPTALMOHHBIX
COBETOB Y HUBEPCUTETA.
2.2. OpraHuzanys OpoLeaypbl IpeAcTaBIeHMA  COUCKaTeled W3 4ducia
npoeCcCOPCKO-MPENOAaBaTEIbCKOI0 COCTaBa K YYEHBIM 3BaHMsAM, BbIOOPOB Ha
NOKHOCTH [IeKaHa U 3aBeyIoHIero Kadeapoit, KOHKYpcHOro orbopa Ha J0J/DKHOCTh
npodeccopa Kadeapsl Ha 3acelaHusIX y4eHOro coBeTa Y HUBEPCUTETA.
2.3. Oprasusanusi npoleaypbl KOHKYpCHOro 0TOOpa Ha JOJ/DKHOCTH JIOLICHTA,
aCCUCTEHT4, CTapliero Ipernojasarelis, Mpenojasarells Ha  3ace/laHusIX
ob6bequHeHHbIX yueHbix coBeToB (hakynbTeroB 1 HUMAII cornacHo 1oiHOMOYMIH
KOJUIETMajibHOTO OpraHa yrpaBieHHs.
2.4. Okxazanpe METOAWYECKOW TIOMOIIM COTPYyAHMKaM YHHBEpPCUTETa B

odopmIeHUH HEOOXOIUMBIX IOKYMEHTOB.

3. HAIIPABJIEHUSA JEATEJBbHOCTH
OCHOBHBIMH ~ HampaBJICHUsIMU [EATENIBHOCTH CEKpeTapuaTa Y4YEHOro COBETa

SABJIAIOTCAA:

3.1. IToaroToBKa NpuUKazoB Mo U30PaHHI0, U3MEHEHHIO COCTaBa YYeHOro CoBeTa.
3.2. [logroroBka MaTeprasoB K 3ace/JaHuI0 Y YEHOI0 COBETA.

3.3 [Noxroroska 6a/IOTUPOBOYHBIX OFOJIJIETEHEeH U MPOTOKOJIOB CUETHOW KOMHCCHH
JUIS TAlHOrO IOJIOCOBAHUS HA 3acelaHusX Y4YEHOro COBeTa WM IPpU HalUu4hu
CHCTEMBI 3JIEKTPOHHOTO T'OJIOCOBAHUA OPraHU3allksl TOJIOCOBAHUS B COOTBETCTBHMH C
TeXHUYECKHIMH XapaKTepUCTHKAMM CHCTeMbl M HopMamu Permamenta paGoTbl
Y4enoro cosera.

3.4. OGecrieueHre KBOpyMa M TPOBEACHMS 3acefaHus Y4YCHOTO COBETa:
MOATOTOBKA JOKYMEHTOB JJISi 3aCe/laHusl, TEXHUYECKas MOArOTOBKA MOBECTKH JHA,

paccCpuliKa, TEXHHUYECKaAsA IIoAroToBKa 3acelaHuii, B TOM 4HClIe B pasaeie




KOHKYPCHBIX JI€JT, aTTEeCTAlHOHHBIX €], PACCMATPUBAEMBIX yICHBIM COBETOM IO
NIPUCBOEHHMIO YUEHBIX 3BaHM# Mpodeccopa, J0USHTa.

3.5. OBecneuenue nHdopManmeil couckaTeselt yHeHOTO 3BaHus IPOdeccop, TOUCHT
0 HEOOXOIUMBIX JOKYMEHTaX JJIsl IPUCBOEHMS COOTBETCTBYIOIIETO 3BAHMUA.

3.6. ITonroroBKka M HampapjieHHE JOKYMEHTOB Ha IPUCBOCHHE YHCHBIX 3BaHUU
npodeccopa, noueHta B BAK MuHnucrepcTtba HayKd M BBICIICTO o0Opa3zoBaHuUs
Poccuiickoit @enepanuu U pasMellleHHe  JIOKYMEHTOB B ®degepanbHOM
MH(OPMAIMOHHOM CHCTEME TOCY/1apCTBEHHOM nay4Hoit arrecranun (PUC 'HA).
3.7. Cocrasiienue U O(OPMIIEHHWE BBIMUCKA M PEUIeHUs 110 BbIJBIKCHUIO W
nojiepyKe Ha PUCBOEHHE IPETEeH/IeHTaM NOYETHbIX 3BaHHH.

3.8. WudopmupoBaHue COMCKaTesled Y4YeHbIX CTeleHeH O HEO0OXOIUMBbIX
NOKyMEHTaXx JUIs MoJlauk JUCCePTAlliH B IUCCEPTAIMOHHbIN COBET U €€ 3alllHThL.
3.9. TIpuéM OKYMEHTOB y COMCKATEIeH, TIepBUYHAS POBEPKA HANNYIHs U KOHTPO/Tb
3a COOTBETCTBHEM TpeOOBaHUH 110 0()OPMIEHHUIO ATTECTALIMOHHBIX A€

3.10. CocraBienue W MmyOjuKamus OOBSABICHHMA O TPEACTOALIMX 3alllTax
JOKTOPCKMX W KaHAWAATCKUX JWCCepTalnii Ha caiTe BAK, a Ttakxxe pasMelmieHne
cBeIEHMIl ¥ JOKYMEHTOB O 3allluTe AMCCepTalMii Ha cauTe YHuBepcureta U B
®ejiepanbHOl UHPOPMALMOHHOM CHCTEME rocy1apCTBEHHOH HAy4HOM aTTecTaluu
(PUC THA).

3.11. BeeHue U MOATOTOBKA TeXHHUECKOTO 00eCreueH s IIPOBENeHMs 3aceJaHuH
JUCCEPTAIMOHHBIX COBETOB.

3.12. TloaroToBka, O(OpMIEHHe, MpPOBEpKA Ha COOTBETCTBUE, OQOpPMIIEHHE
aTTeCTAIMOHHBIX 1]l TIOCIIe MPOBEIEHMs 3alMThl IUCCePTAlMU U HaMpaBlIeHNe /U1
yrBepxaeHust B BAK MunucrepcTBa HayKu W BBICIIETO oOpazoBanus Poccuiickoi
e nepalv.

3.13. [ToaroToBKa aTTECTAMOHHBIX JEJ JJIsi apXUBHOI'0 XpaHCHMS.

3.14. IToATOTOBKA ¥ COCTaBJIeHHE OTYETOB O paboOTe AUCCEPTALHOHHOTO COBETA B
®UC T'HA, odpopmienne u ornpaska oTuéroB B BAK MumnucrepcTsa Haykn U

Briciero o6pasoBanus Poccuiickon dezepaliiu.




3.15. Bbigaua roTOBBIX OWIUIOMOB JAOKTOPOB M KaHAMIATOB MEIHUIMHCKMX HAyK,
aTTECTATOB T10 NPHCBOCHUIO YUCHBIX 3BAHUH npocdeccopa 1 JOICHTA.

3.16. Ilposenenue paboThl MO CO3MAHHIO M AKTyaTH3allMU 0a3bl JaHHBIX YJICHOB
JMCCEpTALMOHHBIX COBETOB YHHBEpPCUTETa B unpopmaorHol cetu «HayuHo-
3KCIepPTHOro coodiiecTBa Poccuuny.

3.17. Bpemenue cOGopa MAaHHBIX M COOTBETCTBEHHOE HX 3aHECeHME B CETH
«HTepHeT» MO MOHUTOPUHIY JEATENBHOCTH JIMCCEPTALHOHHBIX — COBETOB

YHuBepcurerTa.

4. IPABA M OBSI3AHHOCTHU COTPYJIHUKOB
4.1. PexuM paboThl CeKpeTapuara YYEHOIO COBeTa ONPENENAeTCs MpaBUIlaMHK
BHYTPEHHET0 TPY0BOT0 pacropsijika Y HUBEPCHUTETA.
4.2. TlpaBa, OOA3aHHOCTH ¥ OTBETCTBEHHOCTH COTPYIHMKOB yCTaHABIHBAIOTCA HX
TPYAOBBIMH IOTOBOPAMHU M JIOJDKHOCTHBIMU HHCTPYKUHMIMH.
4.3. CoTpyJHHKH CeKpeTapyaTa y4eHOro CoOBeTa MMEIOT NIPABO:
4.3.1. 3anpammBaTe ¥ TOTy4aThb HEOOXOAMMEIC MaTepHalbl U JOKyMEHTEL,
OTHOCAIIKECS K BONPOCAaM [EATENbHOCTH II0 CONMPOBOXACHHUIO MOArOTOBKM K
3aceaHUsAM YYEHBIX COBETOB M JUCCEPTALMOHHBIX COBETOB.
4.3.2. Tlony4aTb OT COTPYJIHMKOB YHHMBEpPCHTETA HHGOpPMAIMIO [0 BOIpOCaM,
BXOISAIIAM B KOMIIETEHIIMIO CEKpeTapharta y4eHOro CoBeTa U HeoOXOIUMBIM LISt
pelleHus! TOCTABJIEHHbIX 3a/1a4.
4.3.3. Tlony4uaTh OT PYKOBOACTBA YHMBEPCHTETa COJACHCTBME IIPU BBINOIHEHHMH

JIOJDKHOCTHBIX 00SI3aHHOCTEN.

5. OTBETCTBEHHOCTH COTPYJHHUKOB
COTpy[HHKH CeKpeTapraTa yHeHOT0 COBETa HECYT OTBETCTBEHHOCTD 34
5.1. Henamiexxauiee UCTIOJTHEHUE CBOUX JOJDKHOCTHBIX 0053aHHOCTEN.
5.2. HecBoeBpeMeHHOE M HEKA4eCTBEHHOE WUCTIOTHCHHE yKa3aHUi ¥ MOpydYeHHH

HETIOCPEICTBEHHOTO PYKOBOIUTEIIS, PUKA30B pacropsDKeHHH pekropa.




5.3. Hapymenue 3akoHomatenbctBa P®, VYcraBa VYHuBepcureTa, JOKaJIbLHBIX
HOPMATHUBHBIX aKTOB Y HUBEPCUTETA B IIpoOLIecCe TPYIOBOH IeATEINLHOCTH.
5.4. TlpencraBneHrue HEIOCTOBEPHOM MH(OPMALUU O AEATEIBHOCTH CEKpeTapuara

YU€HOIr0 CoBeTa.
6. SAK/IIOYUTEJIBHBIE IMOJOXEHUSA
JlaHHOE IMOJIO)KEHUE U U3MEHEHUS B HErO IPUHUMAIOTCS PEeLIEHUEM YUYEHOr0 COBETa

¥ YTBEPIKAAIOTCS MPUKA30M PeKTopa YHUBEPCUTETA.
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